ADOPTED - OCTOBER 27, 2015

AGENDA ITEM NO. 11
Introduced by the County Services and Finance Committees of the:

INGHAM COUNTY BOARD OF COMMISSIONERS

RESOLUTION TO RECLASSIFY VACANT DOCUMENT PROCESSOR POSITION NUMBER 236004 UAW C TO ADMINISTRATIVE ASSISTANT TO THE REGISTER OF DEEDS UAW G 

RESOLUTION # 15 – 393

WHEREAS, Position #236004, Document Processor UAW C is currently vacant; and

WHEREAS, the Ingham County Register of Deeds would like to convert Position #236004 Document Processor to an Administrative Assistant to the Register of Deeds UAW G Worker position to better meet its operational needs; and

WHEREAS, a Document Processor Worker is compensated at the UAW/C step 5 ($35,107); and 

WHEREAS, the UAW Union has been notified and they support the reclassification; and

WHEREAS, the Human Resources Department has participated in and analyzed the proposed conversion; and

WHEREAS, the conversion of the vacant Position #236004 would cost an additional $11,443 annually; and

WHEREAS, the UAW has reviewed and supports the proposed reclassification of vacant Position #236004 Document Processor UAW C to an Administrative Assistant to the Register of Deeds UAW G; and

WHEREAS, the Register of Deeds recommends that the Board of Commissioners authorize the proposed reclassification of vacant Position #236004 Document Processor UAW C to an Administrative Assistant to the Register of Deeds UAW G with a compensation of ($37,438.13-$44,637.73) range.

THEREFORE BE IT RESOLVED, that the Ingham County Board of Commissioners authorizes the conversion of vacant Position #236004 Document Processor UAW C to an Administrative Assistant to the Register of Deeds UAW G.

BE IT FURTHER RESOLVED, that the Ingham County Controller/Administrator is authorized to make budget adjustments necessary as part of the reclassification of this position.  
BE IT FURTHER RESOLVED, that the Ingham County Controller/Administrator is authorized to make any necessary adjustments to the budget and approved position list consistent with this resolution.
COUNTY SERVICES:  Yeas:  Celentino, Koenig, Crenshaw, Banas, Bahar-Cook, Hope, Maiville

          Nays:  None     Absent:  None     Approved  10/20/15

FINANCE:  Yeas:  Anthony, Bahar-Cook, McGrain, Schafer, Case Naeyaert

          Nays:  None     Absent:  Tennis, Tsernoglou     Approved  10/21/15
