ADOPTED  - JANUARY 26, 2010

Agenda Item No. 23

Introduced by the County Services and Finance Committees of the:

INGHAM COUNTY BOARD OF COMMISSIONERS

RESOLUTION AUTHORIZING MODIFICATIONS TO THE MANAGERIAL/CONFIDENTIAL PERSONNEL MANUAL FOR 2010 AND 2011
RESOLUTION #10-011
WHEREAS, the Managerial/Confidential Personnel Manual has previously been adopted for 2009 - 2011 respectively; and     

WHEREAS, the Board desires to make certain changes in this Manual to be consistent with employment policies being offered to various represented County Employees concerning accrual of paid leave.   

THEREFORE BE IT RESOLVED, that the Ingham County Board of Commissioners hereby amends the Managerial/Confidential Personnel Manual for 2009 - 2011 as reflected in the attached Manual Amendments.  
COUNTY SERVICES:  Yeas:  Copedge, Schor, Celentino, Grebner, McGrain, Vickers

     Nays:  None     Absent:  None          Approved  1/19/10

FINANCE:  Yeas:  Grebner, Tennis, Bahar-Cook, Schor, Holman, Dougan

     Nays:  None     Absent:  None          Approved  1/20/10

 SEQ CHAPTER \h \r 1Add to Section J, LEAVES OF ABSENCE;  Subsection 1,  Sick Leave, a new subsection (h), to read as follows:  

J. 
LEAVES OF ABSENCE
1.
Sick Leave.  

*

*

*

h.
Proration.   

(1)
Effective the first full pay period of April, 2010, the accrual rates in Subsections (a) and (b) of this Article are based upon a full-time employee being on the active payroll and compensated for all of the payroll period.  Being on the active payroll and compensated means receiving wages, or on paid leave, such as paid sick leave, holidays, vacation, compensatory leave, county paid military leave, or paid union leave.  An employee shall not be considered on the active payroll and being compensated when they are on unpaid leaves, workers compensation, disability leave, unpaid FMLA, or layoff.  Accruals shall be prorated if a full time employee is on the active payroll and compensated less than eighty (80) hours in a payroll period. Accruals provided in (a) and (b) above, for three-quarter time employee shall be prorated if the three-quarter time employee is on the active payroll and compensated less than sixty (60) hours in a payroll period.  Accruals provided in Subsections (a) and (b), for part-time employee shall be prorated if the part-time employee is on the active payroll and compensated less than forty (40) hours in a payroll.  Proration under this section will be calculated based on the ratio of time compensated versus the applicable normal full payroll amount (80, 60, or 40 hours).

(2)
Unpaid time taken off pursuant Ingham County Board of Commissioners’ Resolution #09-081, or any resolution continuing such unpaid time off policy, and any unpaid furlough days that may hereinafter be approved by the Ingham County Board of Commissioner, will not affect accrual of any vacation or sick leave, and, rather, such leave will accrued as though the unpaid time off or furlough days had been worked.

 SEQ CHAPTER \h \r 1Revise Section M, VACATIONS, to read as follows:  

M.  VACATIONS.

1. Employees who have completed at least six (6) months of continuous service are eligible for compensated annual leave.  Following six (6) months of employment, an employee may apply to use any credited vacation hours, but vacation hours may not be used prior to the payroll period in which they are earned according to the vacation schedule below.  An employee's vacation credit accumulation rate shall be based upon the length of continuous service, and the amount of vacation leave earned each payroll period by each full time employee shall be according to the following schedule:








     
     Hours Earned Each Fully

Years of Continuous Service


     Compensated  Payroll Period 


 1


3.384

(88)


 2


3.693
 
(96)


 3


4.000

(104)

  4 thru 8


4.923

(128)


 9

            5.231

(136)

10 thru 14


5.846

(152)

 15 thru 19


6.492

(168)

 20 and over


6.769

(176)

2.
Part-time employees who work less than full-time but at least half-time (twenty (20) hours per week) shall accrue vacation leave at one-half (½) the rate of full-time employees and three quarter time employees who work thirty (30) to thirty-nine (39) hours per week shall accrue vacation leave at 75% of the rate of full-time employees.

3.
Proration.   

(a)
Effective the first full pay period of April, 2010, the accrual rates in Subsection (1) of this Article are based upon a full-time employee being on the active payroll and compensated for all of the payroll period.  Being on the active payroll and compensated means receiving wages, or on paid leave, such as paid sick leave, holidays, vacation, compensatory leave, county paid military leave, or paid union leave.  An employee shall not be considered on the active payroll and being compensated when they are on unpaid leaves, workers compensation, disability leave, unpaid FMLA, or layoff.  Accruals shall be prorated if a full time employee is on the active payroll and compensated less than eighty (80) hours in a payroll period. Accruals provided in Subsection 2, above, for three-quarter time employee shall be prorated if the three-quarter time employee is on the active payroll and compensated less than sixty (60) hours in a payroll period.  Accruals provided in Subsection 2, above, for part-time employee shall be prorated if the part-time employee is on the active payroll and compensated less than forty (40) hours in a payroll.  Proration under this section will be calculated based on the ratio of time compensated versus the applicable normal full payroll amount (80, 60, or 40 hours).

(b)
Unpaid time taken off pursuant Ingham County Board of Commissioners’ Resolution #09-081, or any resolution continuing such unpaid time off policy, and any unpaid furlough days that may hereinafter be approved by the Ingham County Board of Commissioner, will not affect accrual of any vacation or sick leave, and, rather, such leave will accrued as though the unpaid time off or furlough days had been worked. 

