AMENDED - OCTOBER 8, 2013

Agenda Item No. 4
Introduced by the County Services Committee of the:

INGHAM COUNTY BOARD OF COMMISSIONERS

RESOLUTION TO AUTHORIZE THE TRANSFER OF THE RECORDING SECRETARY POSITION FROM THE BOARD OF COMMISSIONERS’ OFFICE TO THE COUNTY CLERK’S OFFICE

RESOLUTION # 13 -393

WHEREAS, the duties of the Recording Secretary within the Board of Commissioners’ Office are to take and transcribe the minutes of the Liaison Committee meetings of the Ingham County Board of Commissioners; and

WHEREAS, under State law, it is the duty of the County Clerk, or in the Clerk’s absence the Deputy Clerk, to take minutes of all Board of Commissioner meetings and Committee meetings which have a quorum of the Board present and which deliberate toward or render a decision; and

WHEREAS, the Board of Commissioners, per the advice of Legal Counsel and at the request of the County Clerk, transfers the position of the Recording Secretary in the Board of Commissioners’ Office to the County Clerk to enable the County Clerk to fulfill these Statutory duties.

THEREFORE BE IT RESOLVED, that the Ingham County Board of Commissioners hereby transfers the part-time Recording Secretary, (Position #101020 - MCF 01, salary range $14,975 - $17,974) in the Board of Commissioners’ Office to the County Clerk’s Office effective immediately.   

BE IT FURTHER RESOLVED, that the employee currently in the Recording Secretary position will remain on staff in the Board of Commissioners’ Office through December 31, 2013 to assist with the transition of duties to the County Clerk’s Office.

BE IT FURTHER RESOLVED, that Position #101020 – Recording Secretary is authorized to be filled by two employees (one in the County Clerk’s Office and one in the Board of Commissioners’ Office) through December 31, 2013.  

BE IT FURTHER RESOLVED, that the Controller is authorized to make the necessary budget adjustments and changes to the Position Allocation list.

COUNTY SERVICES:  Yeas:  Celentino, Nolan, Tsernoglou, Crenshaw, Maiville

   Nays:  None        Absent:  Koenig, Holman      Approved 10/1/13
FINANCE:  Yeas:  None

   Nays:  Anthony, Koenig, Vickers, Schafer     Absent:  McGrain, Tennis, Bahar-Cook   Failed 10/2/13

