ADOPTED – JULY 26, 2016
AGENDA ITEM NO. 7

Introduced by the County Services Committee of the: 
INGHAM COUNTY BOARD OF COMMISSIONERS

RESOLUTION TO ADOPT A NEW HIRE DRIVING RECORD CHECK POLICY

RESOLUTION # 16 – 319

WHEREAS, the Ingham County Board of Commissioners desires to follow risk management best practices; and 

WHEREAS, best practices for risk management include running driver record checks to assure maintenance of responsible driving records and to determine a Candidate’s suitability for employment; and

WHEREAS, this policy and procedure establishes a practice of driving record checks on all covered applicants following a conditional offer of employment; and

WHEREAS, the Human Resources Department and County Attorney worked together to evaluate and codify a policy and procedure for driving record checks for newly hired employees. 

THEREFORE BE IT RESOLVED, that the Ingham County Board of Commissioners hereby adopts the attached policy for New Hire Driving Record Checks.

BE IT FURTHER RESOLVED, that the Ingham County Board of Commissioners directs that all departments and agencies under the jurisdiction of the Board of Commissioners shall be bound by this personnel policy and work to further the achievement of the stated goals.

BE IT FURTHER RESOLVED, this resolution shall not apply to positions under the authority of County elected officials unless the elected official assents to application of this resolution to such positions.
COUNTY SERVICES:  Yeas:  Koenig, Celentino, Bahar-Cook, Hope, Maiville

          Nays:  None     Absent:  Nolan, Tsernoglou     Approved  7/19/2016


Approved:

Resolution No.

A.
Purpose 

Employees assigned to driving duties must at all times meet, at a minimum, the following criteria:

1.
Drivers must have a current, valid Michigan driver’s license 

2.
Drivers must maintain a clean driving record  and have a driving history reflecting lawful, prudent and safe operation of a motor vehicle; and, 

3.
Drivers must be, and remain, insurable under the County’s liability insurance policy.

Specific positions may have different and more rigorous standards or employee requirements either by law/regulation, or such standards/requirements established in the discretion of the County or applicable elected official for the position.

This Policy sets forth the requirement and use of history and current status of driving record in the employment process and normal procedure upon hire. 

B. 
Applicability
Except as set forth below, this Policy applies to: all individuals to whom an offer of part-time, full-time, temporary, special part-time or seasonal employment is made on or after _____, 2016. This includes former employees rehired by the County after a separation from the County service of more than ninety calendar days (Collectively referred to as “Covered Applicants”).
Individuals applying for positions in the offices of the County Treasurer, County Clerk, Register of Deeds, Drain Commissioner, Prosecuting Attorney, Sheriff and the Courts are subject to this Policy if the appropriate elected official or Chief Judge has agreed in writing, in whole or in part, to this Policy.
C. 
Policy
The County conducts driving record checks on all Covered Applicants following a conditional offer of employment. After conducting an individualized assessment, exceptions or accommodations may be made as contemplated by law, or for positions in which operating a motor vehicle is not an essential job duty.  
The new hire driving record check will normally include the following: 

a.
Verification of driver’s license number;

b.
Verification of a Michigan driver’s license;

c.
Examination of driver’s past and current history;

d.
Examination of any moving violation points put on a driving record;

The County or elected officials may require additional record checks based upon the nature or level of responsibility and requirements of the position. Such decision is within the sole discretion of the County or applicable elected official. 

All driving record checks will be conducted in compliance with applicable Federal and State statutes.  It is not currently anticipated that driving record checks will require or be by means of a Consumer Report, as defined by the Fair Credit Reporting Act (“FCRA”).  However, the County reserves the right to require, with consent, an investigative Consumer Report.   If a Consumer Report is required, the County will adhere to requirements of the FCRA and the portions of the Policy addressing the FCRA.
D.
Procedure

Covered Applicants must complete and sign any disclosure, release authorization form required by the County or applicable elected official for a driving record check to be conducted. A Covered Applicant’s failure to complete, sign and submit the form will constitute a withdrawal from the applicant pool.
Only a conditional offer may be made to a finalist for the position/appointment (the “Candidate”). Written offers of employment extended to the candidate should state that the offer is contingent on a satisfactory driving record check, if relevant. 
Prior to commencement of work/services by the Candidate, Human Resources must be notified to undertake a driving check and be informed whether the nature/responsibility/sensitivity of the Candidate’s position requires additional screening. The driving check will be initiated by the Human Resources Department once a contingent offer of employment has been issued and an appropriate disclosure, release and authorization form is completed.

The results of the driving record check will be sent to an authorized individual in the Human Resources Department. Prior moving or driving violations do not automatically preclude employment. 

In consultation with the applicable department director(s) or elected official, the Human Resources Department will conduct an individualized assessment of the Candidate’s driving record as it relates to the position the Candidate is seeking. The Human Resources Department may also seek advice and guidance from the Ingham County Sheriff’s Office, County Counsel, the Prosecuting Attorney, and/or Administrator/Controller’s Office, etc... The driving record check must be completed and results verified before any employee begins work.

In determining a Candidates suitability for employment, consideration will be given to the nature and specific duties of the position; the type, nature and gravity of the violation(s); number of violations and circumstances of each, the length of time since the violation(s) and the accuracy of the explanation. The County reserves the right to conduct a further review of any points or violations. Certain positions within Ingham County are subject to State and/or Federal statutory and/or regulatory requirements that may prohibit or limit individuals with certain driving records from holding particular positions or engaging in certain functions.  Nothing set forth in the Policy shall in anyway restrict full compliance with State and Federal laws and regulations.
Ingham County may decline to hire or appoint any Candidate whose driving record the County or the applicable elected official deems incompatible, its sole discretion, to the position the Candidate is seeking. Ingham County reserves the right to make the sole determination concerning information or any employment/appointment decision arising out of the driving record check. 

If a driving record check of a Candidate is returned with any violation history incompatible with the position, the Human Resources Department will notify affected Department. The Human Resources Department will contact the Candidate to inform him/her that Ingham County may rescind its conditional offer of employment.  The County will adhere to the any requirements of the Fair Credit Reporting Act if a specific driving record check falls within the scope and requirements of that law.  
Driving record checks will be maintained pursuant to the applicable Ingham County Retention and Disposal Schedule.
Any Candidate who provides incomplete, false or misleading information in the Candidate’s application or disclosure will be eliminated from further consideration and/or will have any conditional offer revoked. If false or misleading information is discovered after an individual has been appointed in the position, the individual’s employment shall be terminated pursuant to the appropriate dismissal procedures, if any.
This Policy addresses pre-employment/re-employment driving record checks only.  Nothing in this Policy should be interpreted to exclude or limit circumstances in which a driving record check may be required for existing employee.
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